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Use of Google Workspace Enhancing Daily Practice-Sumit Bihani
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Agenda
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Agenda of Discussion

Gmail Hacks

Google Docs

Google Sheets

Google Forms

Google Translate

Few Use cases with Google- Gemini
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Gmail 
Templates
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Gmail Templates…….
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Gmail Templates…….
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Multiple Version of Emails….
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Multiple Version of Emails….
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Multiple Version of Emails….
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Schedule Send GmailCA Sumit Bihani



Send Password Protected Email
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Attach E-mail as attachment
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Attach E-mail as attachment
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Convert to PDF
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Google Docs

• Collaborative working

• Audit Noting

• Voice Typing
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Building Blocks
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Voice Typing
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Collect Data
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Google Translate

Text 

Image

Document

Website
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Google Gemini
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Use  Case

Voice Typing

Tabulate 
all CESC 

Bills

Double 
Check 

Response

Making 
Summary

Extracting 
data
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Google 
Keep
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Thank You 
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Lets Connect
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